
  

 

  

 

 
 
Vendors -  
 
Happy 2026 Live on the Levee Season! 
 
Thank you for your interest in Live on the Levee. We are so excited for another year! With a new 
year comes a few changes. So, please read everything carefully.   
 
There will be a $400.00 ($450 if doing the *12th) fee for all vendors setting up at Live on the Levee. 
This is a one-time fee that covers the entire concert series. Payment is due by close of business 
on May 15, 2026, to Adam Jones and must be made by check or money order made out to the 
City of Charleston.  Applications are due by close of business on May 8, 2026.  
  
Fire Department regulations for vendor setup will be in place this year. Vendor spots will be 
assigned based on space requirements, the amount of area needed for each vendor setup, and 
electrical needs. A copy of these regulations will be attached to the Vendor Application for review 
and signature. Please be patient as our team works to make sure everyone is in compliance.     
 
Vehicles will not be permitted back on Kanawha Boulevard for tear down/load out until CPD 
deems it is safe for vehicles to enter. 
   
Charleston City Council adopted Bill No. 8028 making the application process easier and more 
cost-effective for vendors participating in events or setting up in the city.  The City Collector’s 
Office can help determine what permit best suits your needs. It is your responsibility to contact 
them and obtain your permit to turn in with your application.  Without this permit, you will not be 
able to set up at Live on the Levee. If you have any questions, please contact the City Collector’s 
Office at 304-348-8024. 
  
The City of Charleston must abide by all rules and regulations set forth by the Charleston Health 
Department and the State Fire Marshal’s Office. For the City to be in compliance, vendors must 
also be in compliance. Vendors will be inspected by the Charleston Health Department and the 
State Fire Marshal’s Office at the beginning of the 2026 Live on the Levee season and may be 
randomly checked at any time. The City will not know when these checks will occur. Therefore, 
vendors are expected to always remain in compliance. Failure to do so may result in being 
prohibited from distributing/selling products.  
 
By submitting a Live on the Levee Vendor Application, you acknowledge you have been informed 
of, and agree with, all changes within.  Should you have any questions, please contact me at 
Adam.Jones@cityofcharleston.org 304.348.8000 ext. 104.   
 
 

We look forward to working with you to make 2026 a successful season.  
Adam Jones, Special Events Coordinator  
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OVERVIEW 
Live on the Levee is a free, outdoor concert series, presented by the City of Charleston featuring 
live performances at Haddad Riverfront Park on the Schoenbaum Stage.  The concert series 
brings our community together with live music, great food and an unmatched local spirit, making 
it one of our most popular and unique events in our Capital City. Our goal is to offer attendees a 
variety of food and beverage options, enhancing the overall experience and showcasing local 
flavors.    
 
TIME 
The time of the event will stay the same for the 2026 Season.  The time of the event is 6:00 p.m. 
to 9:00 p.m. This means your set-up may be a little earlier than previous years.  You will be notified 
of the time you can come.    
 

VENDOR REQUIREMENTS 
 
APPLICATION  
Interested vendors must submit a complete application no later than May 8, 2026, at 4 p.m. to 
Adam Jones, Special Events Coordinator by mail or hand delivery to 501 Virginia Street East, 
Room 303, Charleston, WV 25301. Incomplete applications will not be accepted and will be 
returned.  
  
The City of Charleston is not responsible for lost, delayed, or improperly delivered applications, 
whether due to respondent error, postal service issues or any other reason.    
 
VENDOR FEE  
To participate as a vendor, a $50 per event fee must be paid in full before Friday, May 22, 2026. 
Payment may be made by check or money order made out to the City of Charleston.  Credit cards 
are not accepted.  
 
VENDOR REGISTRATION 
Vendors must be registered and in compliance with the City Collector’s Office. To check your 
status or get more information about business licenses / vendor permits, call 304-348-8024 or 
email vendorquestions@cityofcharleston.org. No contract/business will be awarded to a vendor 
with a delinquent tax status with the City Collector’s Office. Vendor must provide current copy of 
business license (non-food vendor) / vendor permit (food vendor) at the time of the application, 
and a copy of the renewed business license (non-food vendor) after June 29, 2026, and no later 
than July 17, 2026.   
 
INSURANCE REQUIREMENTS 
All participating food / vendors must have $1M (one million dollars) of liability insurance for the 
entire duration of the season, adding the City of Charleston to their policy. In addition, all food 
vendors must provide us with any policy changes if necessary. 
 
HEALTH PERMITS 
All participating food vendors must provide a copy of their Kanawha-Charleston Heath 
Department food permit certificate at the time of the application, AND a copy of the renewed 
certification after June 29, 2026, and no later than July 17, 2026. Food vendors must follow all 
guidelines that ensure food is safe for consumption.  
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CHARLESTON FIRE DEPARTMENT 
The attached Charleston Fire Department requirements must be followed. Please read carefully, 
noting the updates, and sign. 
safety in your vending area.   
 
WHAT THE CITY PROVIDES   
The City of Charleston has certified electricians who will connect each vendor to the electrical system.  All 
vendors must be following the NFPA 70 National Electric Code guidelines—NO EXCEPTIONS.  In the 
event of a power outage, the City of Charleston is not responsible for food spoilage. 

 
EQUAL EMPLOYMENT OPPORTUNITY & IRCA 
Vendors acknowledge and agree they adhere to equal employment opportunity practices and 
certify that they are in complete compliance with the Immigration Reform and Control Act (IRCA). 
 
BEVERAGE POLICY  
Vendors may sell non-alcoholic beverages from their booth.  However, sale or distribution of 
alcoholic beverages is strictly prohibited.  
   
GREASE & GRAY WATER 
Vendors are prohibited from disposing of/pouring grease or gray water onto the ground or down 
any drains.  Vendors found in violation of this requirement will be prohibited from participating for 
the remainder of the season.  
  
TRASH 
Vendors are responsible for properly bagging trash within their vendor space. DO NOT sit trash 
bags on the sidewalks. The City clean-up crew will collect properly bagged trash from your vendor 
space. 
  
WATER/ICE 
Water and ice are not accessible.  It is the responsibility of the vendor to plan ahead, ensuring 
that food safety and cleanliness are prioritized for your customers. 
   
VEHICLES & PARKING 
Vendors must follow the guidance of the Charleston Police Department (CPD) when entering and exiting 
Kanawha Boulevard to ensure everyone’s safety. Vendors must enter Kanawha Boulevard at Court Street.  
 
Vehicles are prohibited from parking on Kanawha Boulevard or the sidewalk and must exit Kanawha 
Boulevard, via Capitol St area, by 5:00 p.m.  Vendors will be assigned parking spots and/or instructed on 
where to park. Should you park in the garage or at a metered spot, you are responsible for the fees if it is 
not an assigned spot for vendors.  
 
Performances end at 9:00 p.m. Vehicles are NOT permitted to re-enter Kanawha Boulevard until CPD 
deems it safe to do so. Streets must be cleared of spectators.  
 
Vendors found in violation of this requirement will be prohibited from participating for the remainder of the 
season. 

   
VENDING OTHER EVENTS IN CHARLESTON 
Vendors participating in non-Live on the Levee events will be required to pay any applicable 
fees and utilize a separate application process. Vendor placement will be determined by the 
specific event.   
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VENDOR INFORMATION & NEEDS 

Vendor (Business) Name  

Vendor (Business) B&O Tax Acct #  

Contact Name  

Mailing Address 
 
 

Phone  

Phone (to contact you day-of)  

Have you participated in Live on the 
Levee before? If yes, number of years.  

 

 YES  NO          _______ Number of Years  

 
 

Vendor Type 

 

 Food 

 Non-Food Vendor 
 

Specify your appliance electrical 
requirements.  Vendor is required to 
bring a 100ft extension cord each night 

 

 Voltage 

 Amperage 

Notes:  
 
 

Mark the dates you can participate. 
 
You will be notified of your setup time.  
 
*No Grease Allowed  

 

 Friday, May 22  Friday, July 10 

 Friday, May 29  Friday, July 17 

 Friday, June 5  Friday, July 24 

 Friday, June 12*  Friday, July 31 

 Friday, June 26   
 

How much space do you need for your 
booth/tent. (1 space = 10ft x 10 ft) 
Measure carefully. You will only be 
allotted the amount of space you list. 

 

 1 (10ft X 10ft) 

 2 (10ft X 20ft) 

 Other (specify) 
 

Please list social media accounts.  

 

Facebook  

Instagram  

  
 

I follow Live on the Levee on: 

 

 Facebook (@liveonthelevee)  

 Instagram (@liveonthelevee) 
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APPLICATION CHECKLIST & CERTIFICATION  

I have attached a copy of my Kanawha-Charleston Health 
Department Certificate.  

 

 YES  NO  N/A 
 

I have attached a copy of my proposed menu – including 
pricing.  

 

 YES  NO  N/A 
 

I have attached a copy of my food truck/set-up or emailed a 
digital copy.  

 

 YES  NO  EMAIL 
 

I have attached a copy of my $1M liability insurance policy.  
 

 YES  NO 
 

I have attached a copy of my vendor permit/business license.  
 

 YES  NO 
 

I have attached my signed and notarized Hold Harmless Form. 
 

 YES  NO 
 

I have attached my signed Charleston Fire Department Form.  

 

 YES  NO  
 

I understand it is my responsibility to provide a copy of my 
renewed Kanawha-Charleston Health Department Certificate 
(food vendor) after JUN 29, 2026 and no later than JUL 17. 

 

 YES  NO  N/A 
 

I understand it is my responsibility to provide a copy of my 
renewed business license (non-food vendor) after JUN 29, 
2026 and no later than JUL 17. 

 

 YES  NO  N/A 
 

This is to certify that, vendor:  

 Adheres to equal 
employment opportunity 
practices,  

 Is in compliance with 
Immigration Reform and 
Control Act (IRCA),  

 Has reviewed and 
understand all information 
outlined in Vendor 
Requirements (pg 2-3),  

 Has completed this 
application, and 

 Has included all necessary 
attachments. 

 

 

Vendor/Business Name 

 
 

Authorized Vendor Signature  
 

 

Title 

 
 

Printed Vendor Signature 

 
 

Date 
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